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BEREES (U "EISEBEE L B6)

Flat A, 8/F, Sunny Garden
Jordan

Kowloon

10th May, 2019
Human Resources Manager
The Wharf (Holdings) Limited

16/F, Ocean Centre, Canton Road,
TST, Kowloon, Hong Kong

Dear Sir/ Madam,

Application for the Post of Summer Intern (City Super Limited)

| am writing in response to the Project WeCan Job Shadowing Program
2019 for Ng Yuk Secondary School, inviting applications for the post of
iEgAva at AR

| am a Secondary Four student at Ng Yuk Secondary School. My elective
subjects are Biology and Economics. | have good command of English,
Cantonese and Mandarin. My experience of being a Committee
Member of Student Union (RINEES - BH#HAER), combined with my
field of study, have convinced me that the BRERTTE is a
career option | would like to explore.

This internship programme is a precious opportunity and experience
for me in the field of BETE .1 do treasure this once-in-
a-lifetime opportunity in my secondary school life. With a sense of
responsibility and the right working attitude, | would like to try my
utmost to fulfill my duty during my internship, which helps me reflect
and plan my career in the BRERTE early. This post is my
first priority and | will learn all the aspects in the industry with passion
and enthusiasm.

| would be grateful if you could arrange an interview so that | can
explain my qualifications further. My contact number is 2222-2222 and
| can be reached at any time. | look forward to hearing from you. Thank
you for your consideration.

Yours faithfully,
Donald Chan
Donald Chan (NYSS)
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BEREX

Human Resources Management Trainee

Personal Information

Name: CHAN TAI MAN (&K =7)
Contact No.: 91112222

Email: CTM@gmail.com
Address: Rm3103, Happy Garden, Tai Po, New Territories, Hong Kong
Education

University of Hong Kong

Bachelor of Business Administration

Major: Human Resources Management, Marketing

Work Experience

07-08/2019 Summer Internship Trainee, ABC Co.

° Provide clerical assistance and analyze research data, to facilitate the completion of various
projects.

07/2018 Human Resources Internship Program Trainee, XYZ Ltd.

e  First screening of suitable candidates and arrange interviews, to alleviate the progress of
recruitment

Other Skills

A good command of Microsoft Office Tools.

Activities

2017-2018  President of Student Union, HKU
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